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LIMITED OFFICIAL USE CARACAS 2702 

E.O. 11652: N/A 
TAGS: OVIP (SHULTZ) 

SUBJECT: ADMINISTRATIVE PROCEDURES 

1. CABLES RECEIVED BY ADDRESSEE POSTS FOR SHULTZ PARTY SHOULD BE 
HANDLED AS FOLLOWS: 

OVERNIGHT TRAFFIC SHOULD BE BROUGHT TO HOTEL BETWEEN 7 AND 8 A.M. 

BY CONTROL OFFICER OR OTHER APPROPRIATE MANAGER AND DELIVERED TO 
OSCAR MACKOUR. ANY TRAFFIC RECEIVED DURING DAY SHOULD ALSO BE BROUGHT 
TO MACKOUR AT HOTEL CONTROL ROOM. IF MACKOUR UNAVAILABLE, TRAFFIC 
SHOULD BE DELIVERED TO MARINE SECURITY GUARD WHO WILL RETAIN CUSTODY 
UNTIL MACKOUR OR HIS DESIGNEE WILL PICK UP FROM MSG. ANY QUESTION 
WITH RESPECT TO THIS PROCEDURE SHOULD BE DISCUSSED WITH MACKOUR ON 
ARRIVAL. 

2. ALL ADDRESSEE POSTS ARE HEREBY INSTRUCTED NOT REPEAT NOT TO 
LIMITED OFFICIAL USE 
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INCLUDE SECRETARY SHULTZ' SCHEDULE IN VISITORS' KITS PREPARED FOR 


Declassified/Released US Department of State EO Systematic Review 30 JUN 2005 



Declassified/Released US Department of State EO Systematic Review 30 JUN 2005 


DELEGATION AND LEFT IN HOTEL ROOMS. FYI PERSONS PARTICIPATING IN 
SECRETARY'S ACTIVITIES WILL BE INDIVIDUALLY NOTIFIED. 

MCCLINTOCK 
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